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1.0  Introduction   

The Learning Fund has been developed by the Labour Market Partnership (LMP) to 

enable residents to gain new skills and qualifications that will help them enter 

employment or enhance their employability and career prospects.    
  

The Fund is open to those who are aged 16 and over (not in full-time education), 

residing in Antrim and Newtownabbey Borough and with a legal right to work in the 

UK.   
  

These conditions should be read in conjunction with the Grant Funding Policy.  
  

 1.1  Purpose of Grant Programme   

The Antrim and Newtownabbey Labour Market Partnership (LMP) programme is 

funded by the Department for Communities (DfC) and aims to address key 

challenges in the local labour market for residents and local employers.  To do this it 

develops programmes and events designed to improve employability outcomes 

and labour market conditions.  
  

This grant fund has been developed by the LMP in response to the current skills and 

labour market shortages faced by residents and businesses.  It will therefore enable 

participants to gain new skills and qualifications to secure employment, or to 

progress in their current employment.  Training must therefore be aligned to a job 

prospect or career progression opportunity i.e. Class 2 Driver to Class 1 Driver.   
  

1.2 Level of Grant Award   

The Learning Fund can provide 100% of the funding required, up to a maximum of 

£500 for training and £1,000 for an HGV or Coach Driving Licence as follows:   
  

Category   Key notes / Purpose of application  Maximum award  

Training course   Funding will cover the registration 

fees and associated costs of the 

training.   

Up to £500  

HGV/Coach  

Driving  

Up to £1,000  

  

If the training costs are more than £500 or £1,000 you will be asked how you will cover 

the additional cost.  If this is not clear, your application may not be progressed.   
  

All grant awards will be determined on the basis of merit and eligibility.  There is a 

limited budget for this grant programme therefore it will be a competitive process, the 

LMP may therefore need to prioritize eligible applications based on the order in which 

they are received or the value for money they provide.  The LMP reserves the right to 

reduce the amount of funding awarded if we do not consider that the amount 

applied for represents value for money or if there are insufficient funds available to 

meet the request.   
  

1.3    General Principles   

In line with the Council’s Grant Funding Policy, the fundamental principles of this grant 

are:  
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Funding Award is based on evidenced need therefore applications must:   
  

• Demonstrate how they meet the eligibility criteria, this is a competitive 

programme and grant awards will be determined based on merit.   

• Have a clearly identified need i.e. the application addresses barriers which the 

individual faces with regard growth in their employability and career 

opportunities.   

• Deliver outcomes which meet this need.  

• Support residents to achieve new skills and qualification to secure employment or 

to progress in their career.   

• Be completed in full, with supporting documentation uploaded in the relevant 

section. Applications that are not complete, do not provide detailed costs, or do 

not have supporting documentation may be contacted and asked to submit any 

missing information.   
• Be from (or made on behalf of) individuals who reside within Antrim and 

Newtownabbey Borough.  

• Be for training which will be undertaken by a credible, viable business with the 

capacity to deliver the training as stated.  

• Be submitted online, via the Grant Manager System.  

• Be for a course or qualification which cannot be funded elsewhere e.g. through 

local colleges, Skill Up, Council’s Sport Bursaries for Coaches and Officials etc.   

• Be submitted before the training take place - retrospective applications will not 

be considered.  
  

All training, assessment and accreditation must be completed by Friday 30 October 

2026.  There is currently no provision for extending this deadline.   
  

Accessibility  
  

Information on all grant funding programmes will be publicly available through the 

Council’s website and proactively promoted across Mailing Lists, Social Media 

channels and Borough Life. This will include:  
  

• Guidance on completion of relevant grant application  

• Grant Management System embedded into Council public facing platform with 

digital accessibility options available  

• Centralised Grant Funding information on Council webpage  

• Guidance notes for all individual grant streams  

• Point of contact clearly communicated for relevant queries  

• Annual Grants Funding calendar made available   
  

We will strive to ensure the process is user friendly, transparent, and fully inclusive.  If 

you require assistance with any element of this process or with completing the 

application form please contact the funding unit.  
  

Accountability  
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The Council will always adhere to the Grant Funding policy and guidance criteria 

outlined within each grant funding programme.  
  

• A clear decision-making process will be utilised, with clear rationale and 

demonstrable evidence to support funding decisions  

• Decision making process will be robust and transparent  

• Funding decisions will be approved through the Labour Market Partnership  

• Unsuccessful Applicants will be entitled to receive feedback on their application  

• An accessible Appeals process will be communicated as part of each grants call  
  

1.4     Who can apply?  

Individuals who are:   

• Aged 16 and over and not in full-time education (if under 18 a parent or guardian 

must submit and accept on behalf of the candidate).  

• Resident in the Antrim and Newtownabbey Borough Council area (evidence will 

be required e.g. utility/phone bill).  This must be your main residence and not a 

2nd home or holiday residence.  
• Eligible to work in the UK.  

• Looking to find employment or progress in your career.  

• Currently unemployed, economically inactive or in employment  
  

 1.5  What can be funded?  

Associated costs of training, upskilling, qualification and accreditation including:   

• Teaching/training/assessment costs  

• Awarding body costs and exam fees  

• Training material costs   

• Licencing costs   

• For HGV/Coach Driving qualifications – associated costs relating to licence 

application fees, theory and practical exams.   

• Up to £500 for training courses or up to £1,000 for a HGV/Coach driving course.  
  

 1.6  What cannot be funded?  

This funding programme will not award grants to the following:  

• Individuals whose address is outside Antrim and Newtownabbey Borough (this 

must be your primary residence and not a 2nd home or holiday residence).  

• Anyone under the age of 16 (if under 18 a parent or guardian must submit and 

accept on behalf of the candidate).  

• Individuals without a legal right to work in the UK.  

• Courses that are either not accredited or industry recognised.  

• Courses delivered by the current employer e.g. in house training provided by 

employees/managers. All training must be externally sourced.  

• Recreational or personal training courses not wholly and exclusively linked to 

employment, e.g. driving lessons unless industry related e.g. HGV / Bus.  

• A course or qualification that can be funded elsewhere through a different 

programme or funding source (e.g. Skill Up, Skills Focus, Invest NI, Jobs and 

Benefits Office).  (Extenuating circumstances will be considered, e.g. if a course 

training location or class times etc are not suitable considering your work rota or 

caring responsibilities etc).  
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• A course that is deemed not to be value for money (market comparisons will be 

undertaken by the Assessment Panel). If deemed suitable, applicants may be 

encouraged to consider alternative lower cost courses of a similar nature.  
• Political Organisations.  

• Any business or organisations where there are ethical or reputational 

considerations – e.g., gambling, money lending, adult entertainment, tobacco 

products or cannabis products not authorised as medicines, debt factoring, hire 

purchase financing; pyramid schemes; projects which have as their object the 

promotion of political or religious views; illegal or immoral activities.  
• Any other business or organisations that the Council may from time to time deem 

to be ineligible.  

• Costs which are not wholly and exclusively towards training, upskilling, 

qualification and accreditation activities.  

• Retrospective expenditure where course fees, awarding body registration, and 

other services/items have already been obtained and paid.  

• Applications received after the closing date as specified.  

• Costs that are not auditable e.g., cash payments.  

• Travel costs.  

• Accommodation fees.  

• Costs towards ongoing running costs (e.g., electricity, rent, rates, insurance etc.).  

• Building costs, capital improvements or refurbishments of any property.  

• On-going licence or membership fees, unless integral to the qualification.  

• Loan repayments.  

• Costs for purchase of ICT Equipment.  

• Mobile assets e.g. bicycles, cars, vans, lorries, boats, trailers, horseboxes, diggers.  

• Second-hand equipment including refurbished equipment.  

• Costs towards banking charges and / or repayment of debt.  

• Costs that can be claimed back from elsewhere e.g. VAT.  

• Activities which are party-political in intention, use or presentation.  

• Salary costs.  

• Alcohol, gratuities, gifts and prizes.  

• Purchase of stock for general trading purposes.  

• Insurance costs.  
  

2.0  How to answer the questions  
  

 2.1  Information about the applicant  

This question gathers information about the applicant including contact details.  
  

 2.2  Project Proposal - Why have you applied to this Grant scheme?  

This question gathers information on the skills/knowledge that will be obtained from 

receiving a grant  
  

3.0  How we assess and score your application   

  

A panel will evaluate eligible applications against the criteria. Applicants will be 

notified via email detailing the outcome of the application.  
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Each application will be considered on its own merits. To deliver the programme's 

aim and general principles, Applicants will need to demonstrate how their project 

meets the appropriate criteria. It is important to remember that the application will 

be assessed ONLY on the information provided in the application form and 

specifically in the box relating to the question asked. You MUST demonstrate how 

you meet the essential criteria as set out in these guidelines in the application.   
  

  

 3.1  Eligibility assessment   

All applications must be submitted in full. Applications that are not complete will not  

be considered.   
  

Applications received by Council will be logged and undergo eligibility checks. If 

eligibility information is missing at this point, you may be contacted and given 5 days 

to submit the missing information. Failure to provide all necessary eligibility 

information and complete forms as required will mean your application will not go 

forward for assessment in the current funding call.  
  

If you are not sure whether you meet the eligibility criteria, or you need more 

guidance on the application form, please contact the Funding Unit.  
  

 3.2  Assessment and scoring   

All applications will be assessed using the pass/fail method. Applicants who meet the 

eligibility criteria may be recommended for funding, depending on the available 

funding.   
    

There is a limited budget for this grant programme therefore it will be a competitive 

process, the LMP may therefore need to prioritize eligible applications based on the 

order in which they were received or the value for money they provide.  The LMP 

reserves the right to reduce the amount of funding awarded if we do not consider 

that the amount applied for represents value for money or if there are insufficient 

funds available to meet the request.  
  

 3.3  What happens if an application is successful?  

3.3.1 In the event of a successful application, the assessment panel will:  

- conduct price checks to determine if the training provides value for 

money and   

- check to ensure the training cannot be funded through other sources 

and  - check evidence of residence of Antrim and Newtownabbey Borough.   

3.3.2 A Letter of Offer will be issued together with procurement guidance and details 

of the claim process.  

3.3.3 The Letter of Offer must be signed and returned within 10 days, the Grant 

recipient must provide details of a designated bank account for all 

transactions relevant to the funding.   

3.3.4 The Grant shall be used only for the purposes of the Project as defined by the 

Applicant in the application form or variations, which the Council has agreed 

to fund.   

3.3.5 The Council reserves the right to withhold any or all of the payments and/or 

require the Grant Recipient to repay part or all of the Grant if Council deems 
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there to be a substantial or material change in the nature, scale or timing of 

the Project, or if the Grant is used for purposes other than those specified in 

the application or agreed variations.  

3.3.6 Grant payments will be paid 50% up front and 50% following submission and 

approval of completed Project Grant Claims. Claim forms must be supported 

by original receipts and supporting bank statements, completion/award 

certificates and completion of pre and post questionnaires.  Payment will be 

dependent upon fully acceptable documentation being in place to support 

the claim.   

If required, grants may be released upfront in full upon evidence and 

confirmation of course registration. This must be requested from grants team 

and payments will not be automatically made upfront.  
  

3.3.7 Council will release funds after verification of satisfactory receipts and evidence 

of payment i.e. bank statements. Claims must be for the items specified in the 

Letter of Offer.  Items paid for in cash will not be reimbursed.  

3.3.8 Payment will only be released to an individual bank account and that account 

must be the same as the details on the application and supporting 

documentation.  

3.3.9 The Council reserves the right to terminate or suspend authorisation of Grant 

Payments and/or to withhold any or all the financial assistance should the 

Project not be delivered in line with this offer of Grant Aid.   

3.3.10 To meet Council’s audit requirements, when making a claim, applicants 

should retain copies of receipts and evidence of payments made in the form 

of Bank statements/credit cards.   
  

Applicants will be required to provide evidence of course 

enrolment/completion/certificates/licences etc.   
  

 3.4  Monitoring and reporting  

If you receive a grant, you will be in receipt of public funding and this must be 

accountable. Monitoring and reporting are an essential requirement.    
  

If any information in the application, monitoring or supporting information is found to 

be untrue or misleading, we will withdraw any grant. If we have already paid part of 

a grant, you must repay it. This will have implications for any future applications or 

requests for funding. We may also review grants made to you in the past.  
  

Monitoring Requirements   

Individuals are expected to complete and provide the following as per the 

conditions of funding.   
  

Participants are asked to complete equality monitoring.   

Participants must complete pre-project, post-project, and 6-month follow-up 

questionnaires.  
  

The questionnaires will be completed on SmartSurvey. Links to these will be issued 

with Letters of Offers.   
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Project monitoring forms have been included as appendices for information.  
  

3.5 Marketing and Promotion  

If appropriate, the Grant Recipient shall acknowledge the contribution made by the 

Labour Market Partnership, Department for Communities (DfC) and Council in all 

relevant publicity materials including brochures, leaflets, newspaper articles etc. The 

LMP/Council shall be entitled to publish details of the assistance at such times and in 

such manner as is necessary without further agreement from the Grant Recipient.    
  

3.6 Breach of Letter of Offer and Claw-Back arrangements  

If the Grant Purpose ceases to be carried out during the relevant Grant Period as a 

result of any act, omission or default on the part of the grant applicant, including any 

breach of the terms and conditions contained within the Letter of Offer, the Council 

will invoke clawback procedures to demand that the Applicant repays in part or full 

the Grant Funding awarded.  
  

The Applicant will be considered in breach of their funding offer if the following apply 

– please note this list in not exhaustive: -  
  

• They provide misleading or inaccurate information, by accident or deliberate 

during the application process   

• At any time during the project act dishonestly or negligently causing directly or 

indirectly any detriment to the activity or bring into disrepute the reputation of the 

LMP/Council by association through funding award(s)  
• The applicant funded is in receipt of duplicate funding from any other source for 

any element of the activity  

• There is a change of purpose, benefit or recipient, either during the project or 

within a reasonable period after its completion  

• Training is not completed   
  

Any reported or identified breaches or potential breaches that cannot be resolved 

to the satisfaction of the Council will result in the grant award in part or in full being 

clawed back by the Council.   
  

If funding is withdrawn or clawback procedures invoked the applicant will have no 

legal redress to have funding reinstated. The decision of Council in this case will be 

final.  
  

 3.7  What happens if an application is ineligible/unsuccessful?  

If your application is ineligible/unsuccessful for funding, you will be notified via email.  

Feedback will be available on request.    
  

 3.8  Appeals procedure   

An appeals procedure will be available to unsuccessful applicants. For further 

information please contact the officers detailed at the end of this document.   
  

  3.9  Fraud and Corruption   

The Council is committed to the prevention and detection of fraud and the 

promotion of an anti-fraud culture.  
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The Council operates a zero-tolerance attitude to fraud and corruption, whether 

from internal or external sources. The Council requires individuals that it deals with, to 

act with honesty and integrity, to safeguard the public resources and to report all 

suspicions of fraud and corruption.  
  

Every case of alleged or suspected fraud will be thoroughly investigated in 

accordance with the Anti-Fraud and Corruption Policy, and where appropriate, 

referred to the Police Service of Northern Ireland (PSNI). The Council will also seek to 

recover any loss suffered because of fraud and if appropriate, will take civil, and/or 

disciplinary action.  
  

The following relevant policies can be located on the Council website:  

• Anti- Bribery Policy - April 2023  

• Anti-Fraud and Corruption Policy - April 2023  

• Financial Regulations – April 2024   

• Fraud Response Plan - March 2023  

• Raising Concerns Policy – November 2023   
  

The Council reserves the right to disallow any other current, pending or future grant 

applications and claims submitted by an individual in respect of the financial year 

and to apply a moratorium on Council funding to any individual where fraudulent 

activity is identified within the current financial year and for at least 2 forthcoming 

financial years.   
  

The Council will inform in writing the individual, where fraud is suspected or has been 

identified. In the case of a bursary where the recipient is underage of 18 years the 

parent/guardian will also be notified.  
  

4.0  Application process  

  

Call Number  Opens  Closes  Notification of outcome  

1  19 January 2026  23 February 2026  March 2026  

2 02 March 2026 20 March 2026 April 2026 

  

Grant Information Sessions   

  

Interested applicants should book a place at one the person/online Grant 

Information Sessions where officers will take individuals through the grant funding 

available as well as the new application forms and online process. For further 

information please visit Council’s Grants and Funding webpage: 

https://antrimandnewtownabbey.gov.uk/residents/grants-funding/   
  

Contact details:  
  

For further information, please contact: E:  

fundingunit@antrimandnewtownabbey.gov.uk E:  

skills@antrimandnewtownabbey.gov.uk   

https://antrimandnewtownabbey.gov.uk/residents/grants-funding/
https://antrimandnewtownabbey.gov.uk/residents/grants-funding/
https://antrimandnewtownabbey.gov.uk/residents/grants-funding/
https://antrimandnewtownabbey.gov.uk/residents/grants-funding/
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T: 0300 123 1580  
   
  

  

  

  

  

  

    

Additional Information for Applicants   
  

a. Publication of Data  

If your application is successful and your project is awarded funding, please note 

that the Council. LMP and Department for Communities (DfC) may publicise details 

of all financial support awarded/paid out to beneficiaries. This will include the name 

of the business, their postal town, their post code and the total amount of financial 

support received by the business.  

Details of applications (successful and unsuccessful) will be submitted to Council, the 

LMP and DfC and business details will be published as part of the Council report, 

which are accessible to the public.  
  

b. Data Protection Act  

We will use the information you give us on the application form during assessment and 

for the life of any grant we award you to administer and analyse grants and for our 

own research.  
  

We might use the data you provide for our own research. We recognise the need to 

maintain the confidentiality of vulnerable groups and their details will not be made 

public in any way, except as required by law.  
  

c. Freedom of Information Act  

The Freedom of Information Act 2000 gives members of the public the right to request 

any information that we hold, subject to certain exemption that may apply.  This 

includes information received from third parties, such as, although not limited to, grant 

applicants, grant holders and contractors. If information is requested under the 

Freedom of Information Act, we will release it, subject to exemptions; although we 

may consult with you first. If you think that information you are providing may be 

exempt from release if requested, you should let us know when you apply. For further 

information please visit the Information Commissioner’s Office at https://ico.org.uk/    
  

d. General Data Protection Regulations (GDPR)   

When you apply for Employee Upskilling, we will ask for some personal information 

because, for example, your personal email address or telephone number is used on 

the applicant organisation’s behalf or details of employees trained through the 

Programme. When you provide this information, it is processed in adherence with the 

GDPR, Data Protection Act 2018 as well as the scheme’s Terms and Conditions to 

enable us to communicate with you about the application.  
We take care to ensure that any personal information supplied is dealt with in a way 

which complies with the requirements of the Data Protection Act 2018 and the 

https://ico.org.uk/
https://ico.org.uk/
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General Data Protection Regulation. This means that any personal information you 

supply will be processed principally for the purpose for which it has been provided.   
  

  

For further details on your privacy see the Privacy Statement.   
     

e. Learning Fund Privacy Notice  

  

  

We are collecting information from you for the purposes of processing your 

application to, and administering, the Learning Fund.  This is in accordance with 

Section 6(1)(e) of the GDPR - the performance of a task carried out in the public 

interest or in the exercise of official authority vested in the Council.  Information 

collected may be shared with the Council, Labour Market Partnership, Department 

for Communities and the Northern Ireland Audit Office.   

  

We will ask for personal information about you, for example, certificates/utility bill to 

verify the satisfaction of terms and conditions of funding and project completion.  

When you provide this information it is processed in adherence with the 

GDPR/Data Protection Act 2018 to enable us to communicate with you about the 

project and costs associated with the funding.    

  

Information will not be transferred to countries outside the EEA.  All information 

collected and processed may be subject to audit. The Council may also process 

the information for research purposes carried out in the public interest.    

  

All information will be held in accordance with the Council’s retention and disposal 

schedule (see http://www.antrimandnewtownabbey.gov.uk/Council) and will be 

disposed of securely when no longer required.    

  

You have a number of rights with regard to data we hold on you – for further 

information see the Information Commissioner’s website 

https://ico.org.uk/fororganisations/guide-to-the-general-data-protection-

regulation-gdpr/individualrights/  

  

If at any point you believe the information we process on you is incorrect you can 

request to see this information and even have it corrected or deleted. If you wish to 

raise a complaint on how we have handled your personal data, you can contact 

our Data Protection Officer who will investigate the matter.  

  

http://www.antrimandnewtownabbey.gov.uk/Council
http://www.antrimandnewtownabbey.gov.uk/Council
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
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Appendices  

Appendix A: Equality Monitoring Form  

  

Equality Monitoring Form  

  

Introduction  
  

We have a responsibility under Section 75 of the Northern Ireland Act 1998, to collect 

information in order to promote equality of opportunity.  
  

We are committed to equality of opportunity and fair treatment in all of our 

programmes and services. Any information provided by you will only be used for 

equality purposes. This information is collected to help improve the programmes and 

services offered by us and to monitor fair participation. All personal data provided will 

be treated in strict confidence and held in accordance with the provisions of the Data 

Protection Act.  
  

Please answer the questions on the Equality Monitoring Form as fully as possible by 

selecting the relevant boxes.  
  

You are not obliged to answer all the questions on this form, however we would 

encourage you to do so; all information gathered will be used for the promotion of 

equality.  
  

Completed forms will be anonymous and confidential.  
  

1. How old are you?  
  

 16-24  

 25-34  

 35-49  

 50-64  

 65+  

 Prefer not to say  
  

  

2. What is your sex?  
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Answer (Single choice):  
  

 Male  

 Female  

 Prefer not to say  
  

  

  

3a. Do you have any physical or mental health conditions or illnesses 

lasting or expected to last 12 months or more?   
  

 Yes  

 No  

  

3b. If ‘Yes’, does your condition(s) or illness(es) reduce your ability to carry-

out day-to-day activities?  
  

 Yes, a lot  

 Yes, a little  

 No, not at all  
  

  

4a. Do you have responsibility for the care of a child?  
  

 Yes  

 No  
  

4b. Do you have responsibility for the care of a person with a disability?  
  

 Yes  

 No  
  

4c. Do you have responsibility for the care of a dependant elderly person?  
  

 Yes  

 No  
  

  

5. What is your relationship status?  

Please choose one option.  
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 Single  

 Married  

 In a civil partnership   

 Separated  

 Divorced  

 Widowed  

 Other - Please specify  

 Prefer not to say  

  

  

  

6. How would you describe your national identity?  

Please choose all that apply.  
  

 British  

 Irish  

 Northern Irish  

 English  

 Scottish  

 Welsh  

 Other  
  

If you chose “Other” then please describe:  
  

____________________________________________  
  

  

  

  

7. What is your ethnic group?   

Choose one option that best describes your ethnic group or background.  
  

 White  

 Irish Traveller  

Mixed / Multiple ethnic groups  

 Mixed Ethnic Group  

 White and Black African  

 White and Asian  

 Any other Mixed / Multiple ethnic background, please describe  
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Asian  

 Indian  

 Pakistani  

 Bangladeshi  

 Chinese  

 Any other Asian background, please describe  

Black / African / Caribbean  

 African  

 Caribbean  

 Any other Black / African / Caribbean background, please describe  

Other ethnic group  

 Arab  

 Any other ethnic group  

 Other nationality   

 Prefer not to say  

  

  

8. What is your religion?  

Answer (Single choice):  
  

 Catholic  

 Protestant  

 None  

 Other religion - Please specify  

 Prefer not to say  
  

If you chose “Other” then please state below:  
  

____________________________________________  
  

  

9. Which of the following options best describes how you think of 

yourself?  

Please choose one option.  
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 Heterosexual or Straight  

 Gay or Lesbian  

 Bisexual  

 Other  

 Prefer not to say  
  

    

Appendix B: Pre-Project Questionnaire  

  

Pre-Project Questionnaire 2025/26  

  

 Name of LMP Project  _________________________________________  

Thank you for completing this questionnaire. Your feedback will help improve the 

design and delivery of future projects. Please note that this information will only be 

used for evaluation purposes; we will not be able to identify you from this survey.  

Grant Application Reference Number: ________________________________  

1.   What is your current employment status? Select the option or options 

below that best represents your employment status.   
  

  Employed full time permanent  

  Employed part time permanent  

  Employed full time temporary  

  Employed part time temporary  

  Self employed  

  Not in work but looking for employment  

  Not in work and not looking for employment  

  

If you are currently not in work and not looking for employment, then please 

select the option below which best describes you.  
  

  Full time student   

  Retired   

  Looking after dependant(s)   

  Sick/disabled   

  Other  
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2. If employed or self employed, how many hours do you normally work 

per week?   under 16   16 to 30  

  31 to 45  

  46 and over  

  

3. What is the highest level of qualification you have gained? Please choose 

one option below.  

  GCSE Level or equivalent (for example, NVQ level 1 or 2)  

 A Level or equivalent (for example, NVQ level 3)  

 Foundation Degree or equivalent  

 Undergraduate degree  

 Master’s Degree  

 Other  

 None  

  

If you chose “Other” then please state below:  
  

_________________________________________________________  
  

  

4. Do you currently get benefits?   
  

    Yes     No    Prefer not to say  

  

If yes, please select all that apply:  

  Universal Credit   

  Jobseeker’s Allowance  

  Employment Support Allowance  

  Housing Benefit/Rate Relief  

  Income Support  

  Other  

  

5. Is this the 1st Labour Market Partnership project you have taken part in? 

Please answer yes, no or unsure below.  
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  Yes  

  No  

  Not sure  

  

If no or not sure, please list the other projects:   

_____________________________________________________  

  

6. What is your level of agreement with the statements below? Please tick 

the option you feel best describes your level of agreement.  
  

  
Strongly  

Agree  
Agree  

Neither 

agree or 

disagree  
Disagree  

Strongly 

Disagree  

Not 

applicable  

I am motivated to get 

into work or to get 

better work  

            

I am motivated to get 

new skills or 

qualifications  

            

I feel confident about 

my future 

employability 

chances  

            

My general 

confidence levels are 

good  

            

I have a good sense 

of meaning and 

purpose in life  

            

I have good 

awareness of the 

employment support 

available  
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Appendix C: Post-Project Questionnaire  

  

Post-Project Questionnaire 2025/26  

  

 Name of LMP Project 

_________________________________________  

Thank you for completing this questionnaire. Your feedback will help improve the 

design and delivery of future projects. Please note that information will only be used 

for evaluation purposes.  

Grant Application Reference Number: ________________________________  

  

1a. Now that you have completed the project, what is your level of agreement 

with the statements below? Please tick the option you feel best describes your 

level of agreement.  

  

  
Strongly  

Agree  
Agree  

Neither 

agree or 

disagree  
Disagree  

Strongly  

Disagree  

Not 

applicable  

I am motivated to get 

into work or to get 

better work  

            

I feel confident about 

my future 

employability 

chances  

            

I have a new 

qualification  
            

I have gained new  

skills  
            

I have gained new 

knowledge  
            

I plan to move to 

further 

training/education  
            

My general 

confidence levels 

have improved  
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I have a renewed 

sense of meaning 

and purpose in life  

            

I have increased my 

awareness of the 

employment support 

available  

            

  

1b. Thinking about the statements where you answered “strongly agree” or 

“agree” in question 1a above, please select one of the statements below that 

you feel is the most appropriate.  
  

  I would not have achieved the positive outcomes without taking part in the 

LMP project  

  I would have achieved the positive outcomes but not to the same level  

  I would have achieved the positive outcomes without taking part  
  

  

1c. Please tell us below the reason(s) for your answer at 1b.  
  

__________________________________________________________  
  

___________________________________________________________  
  

  

1d. If you answered “disagree” or “strongly disagree” for any statements in 

question 1a above, please tell us why.  
  

__________________________________________________________  
  

___________________________________________________________  
  

  

2. What is your current employment status? Select the option or options below 

that best represents your employment status.   
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  Employed full time permanent  

  Employed part time permanent  

  Employed full time temporary  

  Employed part time temporary  

  Self employed  

  Not in work but looking for employment  

  Not in work and not looking for employment  

  

  

2a. If you are currently not in work and not looking for employment, then please 

select the option below which best describes you.  
  

  Full time student   

  Retired   

  Looking after dependant(s)   

  Sick/disabled   

  Other  

  

3. How satisfied were you with the training you received? Please choose 1 of the 

options below, with 1 being very unsatisfied and 5 stars being very satisfied.   
  

  1  

  2  

  3  

  4  

  5  

  

4.How satisfied were you overall with the support you received? Please choose 

1 of the options below, with 1 being very unsatisfied and 5 stars being very satisfied.  
  

  1  

  2  

  3  

  4  

  5  



23  

  

  

5.How satisfied were you with the employability support that you received? (for 

example, help with your CV, job applications, interview preparation) Please choose 1 

of the options below, with 1 being very unsatisfied and 5 stars being very satisfied.   
  

  1  

  2  

  3  

  4  

  5  

Equality Monitoring  

  

Introduction  
  

We have a responsibility under Section 75 of the Northern Ireland Act 1998, to collect 

information in order to promote equality of opportunity.  
  

We are committed to equality of opportunity and fair treatment in all of our 

programmes and services. Any information provided by you will only be used for 

equality purposes. This information is collected to help improve the programmes and 

services offered by us and to monitor fair participation. All personal data provided will 

be treated in strict confidence and held in accordance with the provisions of the Data 

Protection Act.  
  

Please answer the questions on the Equality Monitoring Form as fully as possible by 

selecting the relevant boxes.  
  

You are not obliged to answer all the questions on this form, however we would 

encourage you to do so; all information gathered will be used for the promotion of 

equality.  
  

Completed forms will be anonymous and confidential  
  

1. How old are you?  
  

 16-24  

 25-34  

 35-49  

 50-64  

 65+  

 Prefer not to say  
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2. What is your sex?  

Answer (Single choice):  
  

 Male  

 Female  

 Prefer not to say  
  

  

3a. Do you have any physical or mental health conditions or illnesses         

lasting or expected to last 12 months or more?   

  

 Yes  

 No  

  

3b. If ‘Yes’, does your condition(s) or illness(es) reduce your ability to carryout 

day-to-day activities?  
  

 Yes, a lot  

 Yes, a little  

 No, not at all  
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Appendix D: Six Month Follow-Up Questionnaire   

  

Follow Up Questionnaire 2025/26  

  

This is for participants to answer the following 

questions and complete the form where applicable.   

  

 Name of LMP Project  _________________________________________  

Thank you for completing this questionnaire. Your feedback will help improve the 

design and delivery of future projects. Please note that information will only be used 

for evaluation purposes.  

Grant Application Reference Number: ________________________________  

1. Looking at the statements below, do you feel the project has helped you 

with them? Please tick the best option for each statement.  
  

  Yes  No  
Not 

applicable  

I have moved into work/self 

employment since the LMP  

project  

      

I have increased the hours I 

work  
      

I have greater job security        

I have a higher paying job        

I have a new qualification        

I have moved to further 

training/education  
      

I plan to move to further 

training/education        

I no longer receive  

employment related benefits  

(JSA or UC)  
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2a. For the outcomes you listed at question 1 where you answered “yes”, 

please select one of the statements below that you feel is the most 

appropriate.  
  

  I would not have achieved the positive outcomes without taking part in the 

LMP project  

  I would have achieved the positive outcomes but not to the same level  

  I would have achieved the positive outcomes without taking part  
  

  

2b. Please tell us below the reason(s) for your answer at 2a.  

  

__________________________________________________________  
  

___________________________________________________________  
  

  

2c. If you answered “No” for any statements in question 1 above, please tell us 

why.  

__________________________________________________________  
  

___________________________________________________________  
  

3. What is your current employment status? Select the option or options below 

that best represents your employment status.   
  

  Employed full time permanent  

  Employed part time permanent  

  Employed full time temporary  

  Employed part time temporary  

  Self employed  

  Not in work but looking for employment  

  Not in work and not looking for employment  

  

3a. If you are currently not in work and not looking for employment, then please 

select the option below which best describes you.  
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  Full time student   

  Retired   

  Looking after dependant(s)   

  Sick/disabled   

  Other  

Equality Monitoring  
  

Introduction  
  

We have a responsibility under Section 75 of the Northern Ireland Act 1998, to collect 

information in order to promote equality of opportunity.  
  

We are committed to equality of opportunity and fair treatment in all of our 

programmes and services. Any information provided by you will only be used for 

equality purposes. This information is collected to help improve the programmes and 

services offered by us and to monitor fair participation. All personal data provided will 

be treated in strict confidence and held in accordance with the provisions of the Data 

Protection Act.  
  

Please answer the questions on the Equality Monitoring Form as fully as possible by 

selecting the relevant boxes.  
  

You are not obliged to answer all the questions on this form, however we would 

encourage you to do so; all information gathered will be used for the promotion of 

equality.  
  

Completed forms will be anonymous and confidential  
  

1. How old are you?  
  

 16-24  

 25-34  

 35-49  

 50-64  

 65+  

 Prefer not to say  

  

  

2. What is your sex?  

Answer (Single choice):  
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 Male  

 Female  

 Prefer not to say  
  

  

3a. Do you have any physical or mental health conditions or illnesses lasting 

or expected to last 12 months or more?   
  

 Yes  

 No  

  

3b. If ‘Yes’, does your condition(s) or illness(es) reduce your ability to carry-out 

day-to-day activities?  
  

 Yes, a lot  

 Yes, a little  

 No, not at all  
  

  

  

  

  

  

  

  

  


