
 

 

 

Antrim and Newtownabbey Borough Council 

CCTV Grant Programme  

 
Application Form 

 

The applicant must be the key contact to discuss all details of this application 

 

SECTION 1 - BUSINESS INFORMATION 
 

Business Name  

Business Address  

Business Postcode  

Contact Name  

Email Address  

Contact Telephone Number  

Type of Business (sector)  

Do you operate from commercial premises in the eligible areas 

(as outlined by section 2.5 of the Guidance Notes?) 
Yes     ☐            No      ☐                 

Are you the property owner? If no, please refer to Section 2.4 in 

the Guidance Notes 
Yes     ☐            No      ☐                 

Are you VAT Registered? Yes     ☐            No      ☐                 

I confirm this project is for the installation of external, public 

facing CCTV 
Yes     ☐            No      ☐                 

PROJECT NEED 

How will this grant be of benefit to 

your business? 

 

Would you like to be registered onto Council’s Business Database to be kept up to date 

with other relevant programmes and initiatives? Yes ☐         No ☐ 



 

 

SECTION 2 - PLANNED EXPENDITURE & EVIDENCE OF VALUE  

 

 
2A UNDER £4,999 – PRICE CHECKS 

 

It is the applicant’s responsibility to ensure that value for money and best practice are adhered to.  This particularly applies below 

the £4,999 threshold, where quotations are not formally required (see section 2.10 of the Guidance Notes for procurement thresholds). 

 

Please use this section to provide details of the CCTV equipment and any installation costs that you wish to purchase and the price 

checks that you have obtained in respect of the items or works, where the total value is less than £4,999. 

 

Applicants should also retain evidence of efforts made in checking prices e.g. screen dumps of relevant websites, notes of 

companies contacted, names and contact details of suppliers contacted, as well as dates and times. 

 

 

List of Suppliers Contacted for Prices 

 

No Supplier Name, email, website, 

phone number 

Date Price 

Obtained 

Price (£) (excl. 

VAT) 

Please detail Specification 

1     

 

 2     

3     

4     

5     

 

Selected Supplier ________________________________________ 

 



 

 
 

 

 

2B OVER £5,000 – QUOTATIONS 

 

Please use this section to provide details of the CCTV equipment and any installation costs that you wish to purchase and the quotations that 

you have obtained in respect of the items or works, where the total value is above £4,999. 

 

You must submit the quotes with your application. You should insert the net cost if you are VAT registered, and the gross cost if you are not VAT 

registered.  An example has been provided in the first two lines.  Continue on a separate sheet if necessary. 

 

 

Total grant aid you are applying for? (maximum grant is £2,500 at 75% cost of the best value quote) £___                                      _ 

 
Please note: 

• You must obtain quotes for all items that you are seeking funding for. 

• The number of quotations required depends on the value of each item – see section 2.10 Procurement in the Guidance Notes for the 

thresholds. 

• Quotes should be ‘like-for-like’ based on the same specification. 

• Email quotes are acceptable for all value of items and should include any covering email. 

• Quotes must be dated prior to close of application call and contain the supplier’s name. 

ITEM ESTIMATED COSTS – QUOTES RECEIVED 

Supplier 1  -  

Preferred supplier 

Quote  Supplier 2  Quote Supplier 3 Quote Supplier 4 Quote 

Example for a Vat registered 

business; 

Supply of 4 CCTV cameras 

ABC Supplies Ltd £5,000.00 Supplies R Us £5,200.00 
NJS Supplies & 

Co 
£5,250.00 Not Required n/a 

Example for non-VAT 

registered business; 

Supply of 4 CCTV cameras 

ABC Supplies Ltd £5,600.00 Supplies R Us £5,840.00 
NJS Supplies & 

Co 
£5,900.00 Not Required n/a 

         

 

 

        

 

 

        



 

 

 

 

 

 

 

• Internet searches (items costing less than £5,000) should be saved as a print screen or printed and sent with your application – website 

addresses / links to websites will not be accepted.  The submission must clearly show the website used and the cost of the item. 

• The lowest quotation should be selected with corresponding costs detailed on the application form.   Please note that Council will base 

any Letter of Offer on the cost of the lowest quotation, or the quotation offering the best value for money. 

• All quotations must be submitted with your application.



 

 

 

 

Section 3 – Property Owner/Land Lord Consent 

Applications must be signed by the applicant/tenant and counter-signed by the property 

owner/land lord to demonstrate owner’s consent. 

 

Section 4 - Disclaimer – (Please read carefully) 

 

Antrim and Newtownabbey Borough Council shall not be liable to the Applicant or any other party 

in respect of any loss, damage or costs of any nature arising directly and indirectly from this 

application. 

 

Antrim and Newtownabbey Borough Council shall not at any time in any circumstances be held 

responsible or liable in relation to any matter whatsoever arising in connection with the 

development, planning, construction, operation, management and/or administration of individual 

systems. 

 

It will be a condition of any application for funding under the terms and conditions of the CCTV 

Grant Programme that the applicant has read, understood and accepted the above. 

 

Section 5 - Declaration  

 

The information given in this form and the attached details are true and accurate to the best of 

my knowledge and no information has been deliberately withheld. I acknowledge any funds 

awarded must be used for the purpose stated.  I understand that any misleading statements 

whether intentional or accidental, given at any stage during the application process, or any 

material information knowingly withheld, could render my application invalid and may require 

repayment of any grant.   

 

I also agree and declare the following; 

 

a) I accept and agree to be bound by all of the terms, conditions and eligibility and selection 

criteria set out in the Guidance Notes for Applicants. 

 

b) I confirm that I represent a business that operates from commercial premises within the eligible 

areas stipulated in Antrim and Newtownabbey. 

 

 

c) I have followed the Council’s Procurement procedures and sought the necessary price checks 

or quotations for the installation of CCTV at the stated premises.  I understand the implications 

of any potential fraudulent submission as per section 2.11 of the Guidance Notes and can 

confirm the authenticity and integrity of these price checks/ quotations and understand the 

implications of any potential fraudulent submission  

 

d) I agree to share images with relevant authorities, such as the PSNI, if requested. 

 

e) I agree to comply with Data Protection Law. 

 

f) I confirm that I have read, understood and accept the Disclaimer at Section 4 of this 

application. 



 

 

 

g) I have read and understood the criteria for this grant. 

 

h) I will notify Antrim and Newtownabbey Borough Council in writing of any changes in the details 

of this application and in particular the award of any further funding from other sources. 

 

 

 

 

 

Applicant  

Full Name (Block Capitals):      

 

Signature:             

 

Position:     

 

Date:      

 

 

Property Owner 

Full Name (Block Capitals):         

 

Address:             

 

Date:         

 

Counter-signed by Property Owner (if applicable):      

 

Please return the completed application form together with the required supporting 
documentation to: 

 
regeneration@antrimandnewtownabbey.gov.uk  

 

 

 

PLEASE NOTE: THE PROVISION OF THE CCTV SCHEME AND THE OUTCOME OF ANY APPLICATION 

SUBMITTED IS SUBJECT TO FUNDING 

  

mailto:regeneration@antrimandnewtownabbey.gov.uk


 

 

 

Section 6 - Application Checklist 

☐                Completed application signed by property owner or application signed by 

applicant and counter-signed to demonstrate owner’s consent.   

            

                

☐                 Completed Section 2 - Planned Expenditure & Evidence of Value  

 
             

 

 

☐    Included the required number of quotations for each item / activity that are 

comparable and meet the guidance.       

  

 

 

 

 


