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	Grant Funding Information Form 


Please ensure that you complete sections 1-4 of this form and section 5 (overleaf) if applicable. The Data Privacy notice on page 3 outlines how we will use your personal information and the rights you have in relation to your personal information.
1. Business Details
	Supplier Ref:  
	

	Name:
	

	Company Name (if applicable)
	

	Address:
	

	
	

	Post Code: 
	

	Tel No:
	

	Mobile No:
	

	Nature of business or service provided:
	

	Are you registered for VAT?
	YES                    NO  

	If Yes, please provide VAT registration No::
	


2. Bank Details







      Tick one box
	Is your Bank Account a Sterling or Euro Account?   
	Sterling
	
	Euro
	


	Bank Name:
	

	Bank Address:
	

	
	

	Name of Account:
	

	Bank Sort Code:
	
	
	
	
	
	

	Account Number:
	
	
	
	
	
	
	
	

	IBAN No:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


3. Order/Remittance Details

	Order Email Address:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Remittance Email Address:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


4. Completed by

	Name:
	

	Signature:
	

	Position in Company:
	

	Date: 
	


Office Use Only

	Bank Details verified with:


	       Verified by:


Complete Section 5 (if applicable).
5. HM Revenue and Customs Construction Industry Scheme (CIS)
This scheme applies to construction operations and covers almost any work that is done to

· A permanent or temporary building or structure

· A civil engineering work or installation

The work might include site preparation, alterations, dismantling, construction, repairs, decorating and demolition.
	A. Do you carry out work that may fall within the HMRC CIS Scheme? YES            NO
(as above)

	B. Are you registered under the HMRC CIS Scheme?                         YES              NO

	C. Are you registered under the HMRC CIS Scheme for payment under deduction?                                                                                                                                                                                                                           YES              NO

If Yes, please complete section D below, failure to do so may result in a delay in payment.

	D. Total Contract Amount (£)(Excl. VAT) ____________ (as per award letter)
Split as follows:

Total Labour Cost (£) (Excl. VAT) _________________

Total Materials Cost (£) (Excl. VAT) _______________

Please ensure the Labour and Materials agree to the Total Contract Amount.


If you have ticked yes to any of the above questions please complete the relevant section: 
Section 1 Sole Trader

	Sole trader name (first and last name)
	

	National Insurance number
	

	Unique Tax Reference (UTR) number
	


Section 2 Partner in Firm

	Business Unique Tax Reference (UTR) number
	

	Partner's registering name (first and last name)
	

	Partner’s Unique Tax Reference (UTR) number
	

	Partner's National Insurance number or Company Registration number
	


Section 3 Company

	Company Name
	

	Company Unique Tax Reference (UTR) number
	

	Company Registration Number
	


Completed forms should be returned to:
Email: revitalise@antrimandnewtownabbey.gov.uk
Office Use Only
	Supplier Ref:
	

	Verification number advised by HMRC:
	

	Tax treatment advised by HMRC:
	

	Spreadsheet updated by:
	

	Added to CIS online by:
	

	Date:
	


Privacy Notice

We are collecting information from you for the purposes of processing financial transactions. This is in accordance with Section 6(1)(b) of the GDPR  - processing is necessary for the performance of a contract with you. Information collected may be shared with other government agencies. Information will not be transferred to countries outside the EEA . All information collected and processed may be subject to audit.   The Council may also process the information for research purposes carried out in the public interest.  All information will be held in accordance with the Council’s retention and disposal schedule (see  http://www.antrimandnewtownabbey.gov.uk/Council) and will be disposed of securely when no longer required.  You have a number of rights with regard to data we hold on you – for further information see the Information Commissioner’s website https://ico.org.uk/for-organisations/guide-to-the-general-data-protection-regulation-gdpr/individual-rights/
If at any point you believe the information we process on you is incorrect you can request to see this information and even have it corrected or deleted. If you wish to raise a complaint on how we have handled your personal data, you can contact our Data Protection Officer who will investigate the matter:  

Data Protection Officer
Antrim Civic Centre, 50 Stiles Way, Antrim, BT41 2UB 

T: 028 94 463113 

E: DPO@antrimandnewtownabbey.gov.uk 

If you are not satisfied with our response, or believe we are not processing your personal data in accordance with the law, you can complain to the Information Commissioner’s Office (ICO).
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